@D
\©



Ma hoa: QT.03/CBYT
TRUONG CAO PANG Y TE KHANH HOA

- Lan ban hanh: 01
NAM HOC 2017 - 2018

< 5 I N Hiéu iyc tr ngay: 11/9/2017
QUY TRINH BAO TRI BAO DUONG

Trang/T6ng s6 trang: 1/ 5

. MUC DPICH VA PHAM VI AP DUNG
1. Muc dich

- Xay dung cach thirc va trinh tu thuc hién céng tac bao tri cac thiét bi phuc vu cho gidng day
va thuc tap, thi nghiém d6i voi cac don vi quan ly st dung thiét bi can bao tri,

- Tang cuong tinh san sang cda thiét bi phuc vu cho cdng tac giang day - hoc tap va nghién
ctru khoa hoc.

- Nang cao tinh hiéu qua va tudi tho cla cac thiét bi trong qua trinh st dung.
2. Pham vi ap dung:
Quy trinh 4p dung cua toan truong

3. Co sd dé xay dwng qui trinh:

Can cl vao chirc nang nhiém vu cua Phong Quan Tri - Cong nghé thiét bi <z
Il. BDINHNGHTA VA TU VIET TAT
1. Binh nghia

- Co sd vat chat la co s¢ truong 16p, phong thuc tap, phdong may va trang thiét bi, dat dai do
tredng quan ly va st dung.
Béo tri 1a hanh déng nham duy tri cac thiét bi khong bi hw héng, ludn & tinh trang van hanh ;
dat yéu cau vé mat do tin cay va an toan va néu ching bi hv héng thi phuc hoi ching vé tinh
trang hoat dong t6t nhat.

Bao dudng la viéc 1am cd thé nham duy tri hodc khdi phuc mot thiét bi téi mot diéu kién xac
dinh dé c6 thé tao ra san pham mong mudn.

2. Tuwviéttat

CSvC : Co s¢ vat chat

TSCb : Tai san co dinh

BTBD : Bao tri - Bao dubng

QT- CNTB : Quan tri - Cong nghé thiét bi
HT : Hiéu trudéng

Pon vi : Khoa , phong, B6 mdn, don vi truc thudc



TRUONG CAO PANG KHANH HOA
NAM HOC 2017 - 2018
QUY TRINH BAO TR1 BAO DUONG

HI.CAC BIEU MAU/ HUONG DAN KEM THEO

stt

Tén biéu mau/ hvdng dan

Phiéu dang ky bao tri

Ke hoach bao tri

Du toan kinh phi béo tri bdo duwéng

Bién ban nghiém thu

S0 theo d&i co so vat chat thiét bi bao tri bao dudng

Ma hoa: QT.03/CBYT
Lan ban hanh: 01

Hiéu luc tlr ngay: 11/9/2017

Trang/T6ng s6 trang: 2/ 5
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TRUONG CAO PANG KHANH HOA
NAM HOC 2017 - 2018

QUY TRINH BAO TRI1 BAO DUONG

IV. MO TA QUY TRINH VE BAO TRI- BAO DUONG

STT

Cac budc
cong viéc

Pang ky
b&o tri bdo
duwdng trong
nam

Lap ké
hoach dw
toan kinh
phi

NGi dung thyc 20 Phan/
hién don vi

' thuc hién
Can cl¢ cac vé Cac don

bdo quy trinh Vi
bdo tri, bdo
dudng CSVC,
trang thiét bi
....Binh ky hang
, ham / dot xuat,
trén co sé theo
ddi tinh hinh st
dung khai
thacTS, cac ca
nhan, don vi co
trach nhiém
dang ky guri vé
Phong QT-
CNTB theo
mau.

Tiép nhan yéu
cau, tong hop
lap ké hoach va
dv toan kinh phi

Phong QT- Phong
CNTB cé tr&ch  QT-
nhiém t6 churc CNTB

kiém tra, danh
gia chat lugng
hién trang
CSVC, trang
thiét bi can
BTBD

B0 phan
[ don vi
phdi hop

thwc hién

Céa nhan,
don vi

Canhan/
don vi

M4& hod: QT.03/CBYT
Lan ban hanh: 01
Hiéu luc tr ngay: 11/9/2017

Trang/To6ng s0 trang: 4/ 5

Han

Két qua A Mau
dat dugc hoan ho so
; ' thanh
Phiéudang Twngay BM.01
ky bao tri 15-30/11 OT-
bdo dwdng hdangndm CNTB
i
Ké hoach Twrngay BM.02
Du toan 15-30/11 OT-
kinh phi hang nim CNTB
BM.03
OT-
CNTB



Phé duyét
du toan
kinh phi

Phé duyét
ké hoach
bdo tri bao
dubng va
du toan
Kinh phi

Thuc hién
ké hoach
bao tri bao
duwdng theo
qui dinh

Can ctr vao ké
hoach va du
toan kinh phi
Phong Ké
hoach- Tai chinh
tham muu Kinh
phi bao tri bao
duwdng

Hiéu trwdng
xem xét phé
duyét ké hoach
va du toan kinh
phi

Thuc hién ké
hoach BTBD
theo qui dinh
cda Truong,
Phong QT-
CNTB phdi hop
v@i cac khoa
chuyén mon tién
hanh thanh 1ap
t0 bao tri bdo
dwdng

-Mot s thiét bi,
Dung cu tai san
can thué ngoai
Phong QT-
CNTB tién hanh
Ién hé ldy bao
gia (theo qui
trinh mua sam
vat tu) phéi hop
v@i cac phong
chirc nang xem
xét lam hop
dong bao tri bdo
dwdng

Phong Ké
hoach-Tai
chinh

Hiéu
trudng

Phong
QT-
CNTB

Canhan/
don vi

Phong
QT-
CNTB,
Phong Ké
hoach-Tai
chinh,
Cac don
vi
Canhan/
don vi

Duv toan
Kinh phi

Ké hoach

bdo tri bao
duwdng Phé
dwoc duyét

Thuc hién
theo ké
hoach

T ngay
15-30/11
hang nam

Tw ngay
15-30/11
hang ndm

Theo ké
hoach
dinh ky
Potl: tir
10-15/2
bot 2: tw
10-15/8 ,
bot 3: tw
15-30/10
va dot
xXuat

BM.03
oT-
CNTB
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Nghiém thu,
xac nhan

Lwu ho so

Sau khi thuc
hién c6 bién ban
nghiém thu, xac
nhan ca nhan/
don vi st dung

Sau khi bién ban
nghiém thu thiét
bi dung cu hoat
dong tot cac don
vi truc tiép st
dung vao sb
quan ly ndi dung
b&o tri bdo
dudng

Phong

QT-
CNTB

Phong

QT-
CNTB

Céa nhan/
don vi

Cénhan/
don vi

Bién ban
nghiém,
Xac nhan
thu

B0 ho so

03 ngay
sau khi
hoan
thanh

BM.04
OT-
CNTB

BM.05
oT-
CNTB
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Ban hanh lan 1

MAU :BM.01 OT-CNTB

TRUONG CAO DANG Y TE KHANH HOA CONG HOA XA HOI CHU NGHTA VIETNAM
boc 1&p - Ty do - Hanh phuc

PON VI e e e e e e
BAN DPANG KY BAO TRI, BAO DUONG THIET Bl
NAM 20....cco.....
. . . R Duv kién
TEN MAY MOC ) . THOI GIAN
TT . bPVvVT SL UOC CHIPHI _ don vi thwc hién
THIET B THUC HIEN
bao tri, bdo dudng
A MAY MOC THIET Bl A
1
2
B MAY MOC THIET BI B
1
2
Khanh Hda, ngay thang nam
Hiéu trudng Phong / Khoa Nguoi lap

(Ky, ghi rd ho tén) (Ky, ghi r6 ho tén (Ky, ghi rd ho tén



MAU BM.02 OT-CNTB Ban hanh lan 1

TRUONG CAO DANG Y TE CONG HOA XA HOI CHU NGHTA VIET NAM
KHANH HOA Péc Lap - Tuw Do - Hanh Phic

KE HOACH BAO TRI THIET Bl

NAM 20.....ccc......

Tén thiét bi N Théang bon
q Iy Noi dung . Ghi
- dung cu - a vi i

TT ,g K - bao tri, )
co s@ vat hiéu ) . 1 2 3 4 5 6 7 8 9 10 11 12 bao cha

. stra chira
chat tri

Ghi chu: Ghi “0” hodc “x™ vao cot thdi gian bao tri. 0: khdng bao tri. x : ¢ bao tri

Ngay... thang....nam....

HIEU TRUONG PHONG QT-CNTB
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MAU:BM.03 OT-CNTB Ban hanh lan 1

TRUONG CAO DANG Y TE CONG HOA XA HOI CHU NGHTA VIET NAM
KHANH HOA Péc Lap - Tw Do - Hanh Phtrc

BANG Dy TOAN KINH PHI
BAO TRI, SUA CHUA THIET Bl - VAT TU - DUNG CU
NAM ...

Kinh gi: - Hiéu truéng Truong Cao Déng Y té Khanh Hoa
- Phong KE hoach - Tai chinh
1. Céac co s@ dé tién hanh cong viéc:
- Can clr viéc bao tri bao duwdng thiét bi theo dinh ky hodc theo khuyén cao clia nha san xuét
- Can clr vao phiéu dang ky bdo tri bao dwdng cla cac don vi
2. Du toan kinh phi:

Tén Tinh nang, N & b ., Ly d
o am on gia
thiét bi  thong s6 ky ) ) g Thanh y €0, _
. . ; Xudat dua Pon S6 (dw VAT . muc dich Ghi
STT (vat tu, thuat, kich | N . . j tién R ;
N , X vao s Vi lwgng toan) (10%) can mua cha
dung thuéc, mau (VND) §
. dung (VND) sam...
cu...) ma...

I KINH PHI SOCA CHOA, BAO TRI THIET BI, DUNG CU

w e

H THIET BI MUA MO

w e

Tdéng cdng kinh phidw trd cho cac hang muc (I +11)

Bang chi:

HIEUTRUONG PHONGKE HOACH-TAI CHINH NGUG1 LAP BANG



MAU BM.04 OT-CNTB Ban hanh lan 1

TRUONG CAO PANG Y TE CONG HOA XA HOI CHU NGHTA VIET NAM
KHANH HOA Péc Lap - Tw Do - Hanh Phac
PON Vi
BIEN BAN NGHIEM THU
Hom nay, ngay théang....ndm.........

Chung t6i, hai bén gom c6 :
1 BénA (Bénbao Tri):

= ONG (BA) et e Chrc vu .

= 0NG (BA) coereeeeeeeeeeeeeee e e, Chirc vu..
2. Bén B (Bén dugc bao tri):

= 0N (BA) oo e Chtcvu

= 0NQ (BA) i e Chtrc vu

= 0NG (BA) i e Chtcvu

Thoi gian nghiém thu:

Dia diém: Trwong Cao dang Y t& Khanh Hoa
Danh muc phu tung thay thé

STT NOI DUNG BAO TRI BAO DUONG BVT SO LUONG CHI CHU

KET LUAN:

Sau khi ti€én hanh kiém tra lai tai san, trang thiét bi da dwoc bao tri - bao dwdng hai bén nhat
tri tai s&n, trang thiét bi da hoat dong tot.

DAI DIEN BEN A DAl DIEN BEN B

0o <&/

VA.



Ban hanh lan 1

MAU:BM.05/ OT-CNTB

TRUONG CAO PANG Y TE CONG HOA XA HOI CHU NGHTA VIET NAM
KHANH HOA Péc Lap - Tw Do - Hanh Phuc

SO THEO DOI CO SO VAT CHAT THIET Bl BAO TRi BAO DUONG

NOI DUNG .
NGAY SUA CHEA/ NGUOT SUA NGUOI QTJC/;&UNO:Y
m THQNG BAO TR': CHUA/BAO TRT KIEM TRA SUDUNG GHI CHU
NAM THAY THE/ Mdl

THANH LY



