UBND TINH KHANH HOA ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG Y TE Poc lap Tw do — Hanh phiic
S6: 35 /QP-CBYT Khdnh Hoa, ngay A0 thang OL ndm 2018
QUYET PINH

Ban hanh Quy dinh vé hoat dong cong nghé thong tin
trong Nha truong

HIEU TRUONG TRUONG CAO PANG Y TE KHANH HOA

Can ¢t Nghi dinh s6 64/2007/ND-CP ngay 10/4/2007 ctia Chinh phu quy dinh
vé ung dung cong nghé thong tin trong hoat dong ctia co quan nha nudc;

Can ctr Nghi dinh s6 72/2013/ND-CP ngay 15 thdng 7 nam 2013 ctia Chinh
pht vé quan ly, cung cap, str dung dich vu Internet va théng tin dién ttr trén Internet;

Can cu quyén han va trach nhiém cua Hiéu trudng dugc quy dinh tai Diéu 1¢
Truong Cao dang ban hanh theo Thong tu s6 46/2016/TT-BLDTBXH ngay
28/12/2016 cua B Lao dong — Thuong binh va Xa hoi;

Theo dé nghi ctia Truéng Phong Cong nghé thong tin,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé viéc dam bao an toan
thong tin trong hoat dong ung dung cong nghé thong tin.

Piéu 2. Quyét dinh nay co hiéu luc tir ngay ky.

Piéu 3. Cac ong, ba Trudng Phong : Cong nghé thong tin; cac Phong,Khoa,
B6 mon ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh né%
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TRUONG CAO PANG Y TE Pjc 1ap Tu do— Hanh phiic

QUY DINH
V& hoat dong cong nghé thong tin trong Nha truong
(Kém theo Quyét dinh s6 3% /OD-CDYT ngay A0 thang 0f ndm 2018
cua Hiéu truong Truong Cao ddng Y té Khdnh Hoa)

Chuong I
QUY DINH CHUNG

Pham vi va doi twong ap dung

1. Pham vi 4p dung;:

Quy dinh nay bao gbm céc didu kién téi thiéu phai tuan thu nham dam
bao an toan thong tin trén mdi truong may tinh, mang may tinh. Thong tin dugc
dam bao an toan bao gom tAt ca cac loai thong tin cua Truong Cao dang Y té
Khanh Hoa va cac Phong, Khoa Bo mén truc thude, cac thong tin do cac co
quan, t6 chirc khac g dén Truong Cao dang Y t¢ Khanh Hoa.

2. Béi tuong 4p dung:

Cac don vi thudc Truong Cao dang Y t& Khanh Hoa va can bg, cong
chire, vién chuc, nguoi lao dong cua nha truong.

Giai thich tr ngir

Trong quy dinh nay, cac tir nglr dudi day duoc hiéu nhu sau:

I. Hoat dong cong nghé thong tin cua Nha Truong: la viéc su dung cong
ngh¢ thong tin vao cac hoat dong cua Nha Trudng nham nang cao chét lugng, hiéu
qua trong hoat dong ndi bd cua Nha Trudng va gilta cac co quan nha nudc, trong
giao dich clia co' quan nha nudevoi td chirc va ca nhan; hd trg ddy manh cai cach
hanh chinh va bao dam cong khai, minh bach.

2. An toan théng tin: bao gdm cac hoat dong quan ly, nghiép vu va k¥ thuat
d6i voi hé théng thong tin nhim bao vé, khoi phuc cac hé théng, cac dich vu va ndi
dung thong tin dbi v6i nguy co tu nhién hodc do con nguoi gay ra. Viéc bao veé
thong tin, tai san va con nguoi trong he thdng thong tin nham bao dam cho cac hé
thdng thuc hién ding chirc néng, phuc vu ding dbi tugng mot cach san sang, chinh
Xé4c va tin cdy. An toan thong tin bao ham cac ndi dung bao vé va bao mat thong tin,
an toan di liéu, an toan may tinh va an toan mang.

3. Dit liu ddc ta (Metadata): 1a nhiing thong tin md ta cac dac tinh cua dir
liéu nhu ndi dung, dinh dang, chat luong, diéu kién va cac dic tinh khac nham tao
thuan loi cho qué trinh tim kiém, truy nhép, quan ly va luu trir dir lidu.
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4. Théng tin cd nhdn. la thong tin du dé xac dinh chinh xac danh tinh mot ca

nhan, bao gom it nhat mot trong nhimng thong tin sau day: ho tén, ngay sinh, nghé
nghiép, chirc danh, dia chi lién hé, dia chi thu dién tir, so dién thoai, sO ching minh
nhan dan, so ho chiéu.

5. Ha tang ky thudt: 1a tap hop thiét bi tinh toan (méy cht, mdy tram), thiét bi
ngoai vi, thiét bi két noi mang, thiét bi phu trg, mang noi bd, mang dién rong.

6. Vein ban dién ti: 1a van ban duoc thé hién dudi dang thong diép dir ligu.

7. Nguoi dung: Cén b0, cdng chue, vién chuc, ngudi lao dong cua cac
don vi st dung may tinh dé xu ly cong viéc.

8. Pon vi : cac Phong, Khoa, Bo mon tryc thudc Ban Giam hiéu va cac
B mon truc thude Khoa.

Chuong 11 :
QUY DINH CU THE

Pidu 3. Hé théng Cong nghé thong tin (CNTT) ciia Nha Trudng
| .Ha tAng CNTT ctia Nha Truong.

- Ha tang CNTT cua Nha Truong bao gom: tat ca mang LAN, céc két noi
mang WAN thiét bi ngoai vi. - Ha tAng CNTT cua Nha Truong duoc thiét 1ap va
duy tri hoat dong dé phuc vu cho cong tac quan ly, chi dao, didu hanh, phdi hop
cong tac cla cac don vi va ¢4 nhan thudc Nha Truong.

2.Hé thdng Cong nghé thong tin ciia Nha Truong bao gom:
- Tén mién: “cyk.edu.vn”
- Hé théng co s dir ligu can bo, nhan vién Nha Truong.

- Trang thong tin dién tir Website cta Nha Truong tai tén mién
cyk.edu.vn

- C4c phan mém hé thong, phan mém ung dung duoc cai dat trén may
tinh cua nha truong.

- Tai khoan nguoi su dung, nguoi dung trong cac dich vu trén hé thong
CNTT cta Nha Truong.

Piéu 4. Nguyén tic quan ly va khai thac Hé thong Cong nghé thong
tin cia Nha Truong

Viéc khai thac st dung Hé théng Cong ngh¢ thong tin cuia Nha Truong
phai tuén theo céac nguyén tac sau:

_ Chi duoc phép su dung cac phén mém hop phap, co nguén gbc 16 rang,
duoc cho phép cai dat trén cac may tinh cua Nha Truong.



Vi

- Khong dugc sir dung mdy tinh cua Nha Truong dé khai thac, luu trix cac
chuong trinh giai trf khong lanh manh, cac thong tin ¢6 ndi dung xau; phat tan
virus.

- Nghiém cém sir dung Hé thong Cong nghé théng tin ctia Nha Truong dé
truyén ba céc luong tu tudng, vin hda mang tinh kich dong, chéng pha lai céc
chu truong, duong 16i, chinh sach, phap luat cua Dang va Nha nudec.

- Khong dugce tu y d& bo két ndi mang, thay déi thong s6 cac thiét bi (tén,
dia chi mang..) gdy xung dot hé thong.

- Nghiém cam tu y théo, lp, stra chiva hodc thay thé cac linh kién, thiét bi
CNTT da duoc ban giao dé quan ly, sir dung tai cac phong, khoa, bé moén.

Chuwong I1

TRACH NHIEM QUAN LY VA KHAI THAC HE THONG CNTT
CUA NHA TRUONG

Piéu 5. Trach nhiém ciia Nha Truong

Chi dao trién khai, kiém tra, gidm sat moi hoat dong khai thac, s dung
Hé théng CNTT ctia Nha Tr uong.

Diéu 6. Trach nhiém cia Phong CNTT

- Quan ly, vén hanh H¢ thong Coéng nghé thong tin cta Nha Truong;
hudng dan hé tro k¥ thuat cho cac don vi, ¢4 nhan khai thac Hé thong Cong
ngh¢ thong tin cua Nha Truong.

2. Phéi hop véi Phong Quan tri- Cong ngh¢ thlet bi xay dung, trinh Hi¢u
truong phé duyét ké hoach va to chirc mua sam, tiép nhan, trao doi cac thiét bj
may tinh, thiét bj mang va phan mém trong Truong.

3. Giam sat Hé thong Cong nghé thong tin cua Nha Truong; phat hi¢n cac
hanh vi st dung khong hop 18; xir ly céc 16i ky thudt; ngén nglra céc sy ch dé
dam bao tinh an toan, an ninh, tinh tin cdy va san sang hoat dong cia Hé thong
Cong nghé thong tin cia Nha Truong,.

4. Nhac nho, tam ngung cung cap, trong truong hop nghi€m trong c6 thé
thu hoi thiét bi va béo céo cap co tham quyén dé xu ly déi voi cac don vi va ca

nhan vi pham céc nguyén tdc quan ly va khai thac Hé thong Cong nghé thong
tin cua Nha Truong.

5. Tiép nhén yéu cdu va xur ly cac su cb trong qua trinh su dung phan
mém, van hanh mdy tinh, hé thong phan cmg, hé trg k¥ thuat va bao dudng
mdy tinh cho cdn b, nhan vién trong Truong. Phdi hop véan hanh, bao tri va
bao dudng mdy tinh tai cac phong may tinh phuc vu giang day va nghién ctu.
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6. Theo dai va xu ly kip thoi céc hu hong, biéu hién mat 6n dinh hodc qua
tai; cai dat va huéng dan phong chéng virus cho céc don vi khai thac Hé thong
Cong nghé thong tin cua Nha Truong.

7. Quan ly, xéy dung va phat tlién trang thong tin dién tu cta Truong.
Phdi hop va ho trg cac don vi trong Truong quan tri va van hanh website cua
cac don vi trong Truong. Theo ddi céac thong tin li€n quan dén Truong, dé xuét
cac bién phap xur ly thong tin va trinh Hiéu trudng quyét dinh,

8. Quan ly cac phan mém hé thong va phan mém Gng dung hop phap
duogc cai dat trén may tinh cua Nha Truong.

9. Thong bdo cho ngudi st dung biét khi tién hanh khic phuc su ¢6 hodc
bao dudng dinh ky cac thiét bi CNTT.

10. Quan tri hé théng Cong nghé thong tin cia Nha Truong.
Piéu 7. Trach nhiém cia cac don vi va c¢a nhan thuge Nha Truong

1. Quan ly céc trang thiét bi CNTT dugc giao; tu bao quan dir li¢u cua
minh. Trong qua trinh st dung, neu phat hién thdy céc vi pham lién quan dén
thiét bi, dit liéu hodc xay ra su cd, cac don vi, c4 nhan phai thong bao ngay cho
Phong CNTT dé tim bién phép khac phuc, xtr ly kip thoi.

2. Khi cén stra chira, thay thé linh kién cta céc thiét bi CNTT, hiy bd két
n01 mang hodc thay doi thong sd clia céc thiét bi, cdc don vi va ca nhén phai dé
xudt véi Phong CNTT béng van ban cé su xéc nhan cua Trudng don vi.

4. Chiu trdch nhiém trudc phap luat néu bao che hogc cho ngudi khac st
dung trang thiét bi, tai khoan, mét khau cta minh dé thuc hién cac hanh vi pham
phép. Tuyét doi tuan thi nhitng quy dinh v& an toan, an ninh déi vdi cac thong
tin duoc dua 1én Hé thong Cong nghé thong tin ctia Nha Truong.

5. Bao dam bi mat cac tai khoan duoc cap, chi dugc khai thac tai nguyén
mang theo chtrc nang, nhiém vu dugc phan cong.

6. Tuén thu céc bién phap phong chong virus may tinh, quet diét virus
trude khi st dung céc dir licu ldy tir c4c thiét bi luu trit bén ngoai va tir Internet.
Trudng hop nghi ngd nhiém virus, phai béo ngay cho Phong CNTT dé kip thoi
xu ly.

7. Thuc hién ding cac thao tac ky thuat quy dinh ddi v6i cac thiét bi
CNTT dugc giao. Trong truong hop dé xay ra hu héng do van hanh sai quy dinh
hodc nguyén nhéan chu quan thi phai hoan toan chiu trach nhiém vé cac hu hong
do cac 18i do gay ra.

8. Tuén thu cac quy dinh, hudng dan k¥ thuat lién quan dén viéc quan ly
va khai thac Hé théng Cong nghé thong tin ctia Nha Truong.



_ Chuong III
TO CHUC THUC HIEN

Pidu 8. Xir Iy vi pham

Moi vi pham vé cong tac dam bdo an toan thong tin nha truong déu xu ly
theo quy ché, quy dinh cua nha truong va cac van ban nha nudc hién hanh.

Pi¢u 9. Trach nhiém thi hanh

1. Cac Phong, Khoa, BO mdn va cac can bg, vién chirc, nguoi lao dong
cua Nha truong chiu trach nhiém thi hanh Quy dinh nay.

2. Trudng, Pho cac don vi thudc truong co trach nhiém quan triét, chi dao
va giam sat can bg, vién chure, nguoi lao dong thudc don vi minh thuc hién ding
ndi dung Quy dinh nay.

3. Trong qua trinh t6 chirc thue hién, néu c¢6 nhitng van dé kho khgn
vuéng mic, cac don vi, ca nhan can phan anh ngay voi phong CNTT dé t3
hop, bao cao Nha trudng xem xét, stra doi, bo sung cho phi hopuégg ) \

W

HIEU TRUONG

7 TRUONG
CAO PANG



