UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG Y TE Dgc 1ap — Ty do — Hanh phiic
S6: 83 /QD-CPYT Khdnh Hoa, ngay08 théng 3 niim 2023
QUYET PINH

Vé viée Ban hanh Quy trinh thanh tosn théng thuong
cia Truong Cao ding Y té Khanh Hoa

HIEU TRUONG TRUONG CAO PANG Y TE KHANH HOA

Can cir Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cia Chinh phii vé tur chi,
tw chiu trdch nhiém vé thuc hién nhiém vu t6 chiic, bé mady, bién ché va tai chinh doi
voi don vi su nghiép cong ldp;

Can cit Thong tw 107/2017/TT-BTC ngay 10/10/2017 ciia Bé Tai Chinh vé viée
hiréng ddn ché do ké todn hanh chinh, su nghiép;

Can cie Quyét dinh s6 869/QD-CDYT ngay 29 thing 12 nim 2017 ciia Truong
Cao dang Y té Khdnh Hoa vé viéc ban hanh quy ché t6 chitc va hoat dong cua Truong
Cao dding Y té Khanh Hoa;

Cdn ctr Quyét dinh s6 123 7/OD-UBND ngay 06/5/2022 ciia Chu tich UBND tinh
Khdnh Hoa vé viée giao quyén tw chu, tw chiu trach nhiém vé tai chinh déi véi fruong
Cao ding Y té Khdnh Hoa;

Theo dé nghi ciia T rucng phong Ké hoach —Tai chinh,

QUYET DPINH:

Piéu 1. Ban hanh Quy trinh thanh todn thong thuong cia truong Cao ding Y té
Khénh Hoa (Pinh kém quy trinh).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Céc ong (ba) Trudng phong Ké hoach-Tai chinh, ké toan trudng, céc
Phong, Khoa/Bo mon, cac don vi va ca nhén lién quan chiu triach nhi¢ém thi hanh Quyét
dinh nay./.

Noi nhan:

- BGH (VBDT);

- Nhu Piéu 3;

- Phong TTKT-KBCLGD;
- Luu: VT, KH-TC.




UY BAN NHAN DAN TINH KHANH HOA
TRUONG CAO PANG Y TE

HE THONG QUAN LY CHAT LUQNG
THEO TIEU CHUAN ISO 9001:2015

QUY TRINH ‘
THANH TOAN THONG THUONG

MA HIEU : CYK-QT-TTTT
LAN BAN HANH : 01

LAN SOAT XET  : 00

NGAY BAN HANH: 08/3/2023

B0 phin soan thio Séat xét Phé duyét
Chirc danh A o aa Phé trwéong phong i 5
Chuyén vién KH-TC | Hiéu trwéng
Chir ky /[ m L/
R
i Nguyén Thi Tran Nguyén Thi X :
] Ho va Tén Thu Hing Thanh Thio Tran Ngoc Thanh




QUY TRiNH .
- A X Mai hi¢u: CYK-QT-TTTT
THANH TOAN THONG THUONG Ngay ban hanh: 08/3/2023

CAP NHAT THONG TIN SUA POI

A
g X Trang/ Phan o A .
Yéu cau sira i & Mo ta Lan Ngay
Fiie X lién quan r o e =l Pl
doi/ bo sung i a o ngi dung sira doi stra doi stra doi
vigc sira doi
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QUY TRINH

THANH TOAN THONG THUONG | V@ hiéu: CYR-QT-TT1T

Ngay ban hanh: 08/3/2023

1. MUC PICH:

- Pam bao viéc thanh toan xuit phat tir nhu ciu thuc té, dap tmg kip thoi, phuc
vu hiéu qua cac hoat dong ctia nha truong;

- Kiém soat viéc thanh toan duge thyc hién theo quy trinh, dung quy dinh tai
chinh va dat dugc hidu qua, tict kiém.
2. PHAM VI AP DUNG

Quy trinh nay ap dung cho ca nhan va cac don vi.

3. TAI LIEU VIEN DAN

- Céc quy dinh ctia Nha nudc vé thi tuc thanh toan quyét toan hién hanh

- Thong tur 107/2017/TT-BTC ngay 10/10/2017 ctiia Bo Tai chinh vé huéng dan
ché do ké toan hanh chinh, sy nghiép.

- Quy ché chi tiéu ndi bd ctia Truong Cao dang Y € Khanh Hoa hién hanh.

4. DINH NGHIA/VIET TAT

- BGH : Ban Giam hiéu.
- HT : Hiéu trudng.
2 KTT - Ké toan truong.
- KTTT - Ké toan thanh toén.
- P.KH-TC : Phong Ké hoach - Tai chinh
- TQ : Thu quy
5. YEU CAU:

- Céc khoan chi phai tuén thu theo quy dinh ciia Nha nudc, quy ché chi tiéu noi
b6 hién hanh ctia Truong va chu truong ctia Ban Giam hiéu Trudng.

- Céc khoan chi déu phai l4p du toan va dam bao kha nang tai chinh, hiéu qua, tiét
kiém trong chi tiéu.

- Tét ca chimg tir dé thanh toan phai 1a chimg tir goc.
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QUY TRINH

THANH TOAN THONG THUONG | Ma hidu: CYK-QT-TTTT

Ngay ban hanh: 08/3/2023

6. NOI DUNG
6.1 Quy trinh thanh toan:
Cic Thoi Bo Bf Két
. : phian/ | phén/ . X
bwéc gian Noi dun soudi | newsi | TR Biéu mau
thue thwe ¢ g 8 g thue (M3 hiéu)
hign | hién thye phoihop ;e
hién [thye hién
- Lap giay de nghi thanh toan.
- Tap hop hd so, chimg tir thanh
toan: cac chimg tir goc ¢6 lién
quan dén thanh toan:
+ 01 bao gia (Pdi voi hang héa
¢6 tinh chat dac thu).
+ 03 bao gia (03 don vi)
+ T& trinh xét chon gia (Ddi
v6i thanh toan cé gia tri dudi
20 triéu dong).
+ Quyét dinh chi dinh hoic ETTT
chon don vi cung cap (Doi voi
) thanh toan c6 gia tri tir 20 tri¢u
Buwée 1: | Trong | déng dén duai 100 trigu). o
Lap ho Vgg‘g + M&u 08a (D4i véi thanh toan CA.ahil, He
P h R g 31 A 1 ldon vi ¢o 0 50 :
so dé | ngay, ;:P )gla tri tir 20 tri¢u dong tro nhu (;éu a8 gmgé‘gfg?TﬂT?
: i | 1én). . : _CYK-QT-TTTT;
nghi | 5T¢ K _ o , dé nghi t‘ﬁfi‘&l BMO03_CYK-QT-TTTT;
thanh oan | + Hoa don ban hang, hoa don h h- 1 BMO04 CYK-QT-TTTT
{0 thanh | oi4 tri gia tang, hoa don hop t an toan -
R cong | phap khac... toan
viée 3 . .
i + Hop dong kinh t€, hop dong
mua ban, hop dong giao khoan
cong viéc, cac hop dong khéc. ..
+ Nghié¢m thu va thanh ly hop
dong.
+ Léap bang ké mua vit tu, hang
hoa (Khi thanh toan duoi
200.000 d doi voi hoa don 1e
néu khong co hoa don tai
chinh).
+ Bién ban giao nhén, vit tu
hang hoa.
+ Gidy dé nghi thanh toan.
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QUY TRINH

THANH TOAN THONG THUONG

M3 hi¢u: CYK-QT-TTTT
Ngay ban hanh: 08/3/2023

Cic | Thoi B Be | két
bué . phan/ | phan/ . Bidu ma
wéc gian N dung naisi | mgwot | I ieu mau
thue thue i thwe (Ma hi¢u)
hién | hién thye phoi hop .z,
¢ ¢ hién |thue hién| " ©
Bu6e2: | Say khi Hg“so
Tiép tl}‘l‘;‘l‘]‘] o s nghi [BMOI_CYK-QT-TTTT;
ll;ngé hat | HO so dé nghi duoc thanh todn | - thanh [BM02_CYK-QT-TTTT;
d& nghi 83 nghi guri vé phong KHTC vi & nghi « ;oan %ﬁOi_%YK-QT—%T’%
thanh | thanh thanh 11 [%r.ch BC IO
1 : 3 icp
toan. toan toan i
Kiém tra chimg tir dam bao H3 so
Bude 3: 03 nguyen tic, ché do, tiéu chudn 4
Kiém s dinh mirc theo quy dinh cua Tai : ‘
trahd | &N . | chinh va quy ché chi tiéu ndi bo o Lol e
so dé tié hi¢n hanh cua Nha truong. Néu E - i !
. 1€ 1 3 . KTTT toan |BMO03_CYK-QT-TTTT;
nghi nhan ho so dé nghi thanh toan chua KTT duoc | BM04 CYK-QT-TTTT
thanh hé Gir dat, thong bao ¢4 nhan/don vi Kidm =
toan. thanh toan bd sung ching tur i
cho dung theo qui dinh. :
Hb so
Budc 4: 07 thanh BMO01 _CYK-QT-TTTT,;
acxs | i adn BMO%_CYK-QT-Tm;
! . BM03 CYK-QT-T ;
hi¢gn | Sau khi Lap thanh toan va thu hdi tam KTT | duge BM04 CYK?QT-TTTT
thanh | hoso " imgtinhKTTky. | ST thue | pr 105 CYK-QT-TTTT:
todn va g‘.’;‘-’c ' h}f’“ BM06 CYK-QT-TTTT;
thu hoi ;f:ln ; o0 |BM07_CYK-QT-TTTT;
tam (g ) | BMOS_CYK-QT-TTTT
Buée S: Hb so
Trinh BMOI _CYK-QT-TTTT;
thanh |gN102"CYK-QT-TTTT;
B 01 ngay toan BM03_CYK-QT-TTTT;
. . o BMO04_CYK-QT-TTTT
Gidm | saukhi | Trinh Ban Giam higu phé duyét KTT HT duge |BMO5_CYK-QT-TTTT;
ioghs | ETTRY " |BM06_CYK-QT-TTTT;
‘ ky |BM07 CYK-QT-TTTT;
duyét. duyét BMO08 CYK-QT-TTTT

CYK-QT-TTTT
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QUY TRINH

THANH TOAN THONG THUONG

M3 hiéu: CYK-QT-TTTT
Ngay ban hanh: 08/3/2023

Cic | Thai Be Bo | k&
! " phan/ | phan/ " o %
woc gian Néi dun nindd | g | (9U8 Biéu mau
thue thue ¢ g gu gu thue (Mai hiéu)
hién | hién thyc phoihop ..
¥ ' - hi¢n _|thyc hign| "'
Sau khi giay dé nghi thanh toan Ho so
dugc duyét: thanh
Buée 6: -Déi v6i phiéu thu, phiéu chi: toan
Buérc 6: . o BMOI CYK-QT-TTTT;
Déi 03 "Ezy Thu quy thuc hién chi tra hodc duoc BMOE_CYK-ST-TTTT-
d sau 1 . o 1
,chié;_ héso | thu hdi ng img. - Ca ky %"&%}%‘{{’}({%E?TTFTT
xéac nhan i . . ’ A ;| AT
dody | b | 5&i véi giy rit du todn, Uy Krrr (PhAVAOl 4 st |BMOS CYK-QT-TTTT;
toan _ , n vi/KTT] BMO06_CYK-QT-TTTT;
g]'gi dgﬂ.’c ky | nhiém chi: KTT sé kiém tra d6i bdi  [BM07 CYK-QT-TTTT:
uyét . .  CYK-OT-
tod chiéu da chuyén khoan thanh K (BRI
toan qua Ngan hang. bac
NN
H6 so
thanh
) toan |BM01_CYK-QT-TTTT;
Buére 7: duoe |BMO2_CYK-QT-TTTT;
Luuho | Trong °¢ IBM03_CYK-QT-TTTT;
Y thang | Luu ho so TQ | KTTT | lwu gmg§‘g¥§8¥:% TTl 'Tlf
thanh trit  |BMO06_CYK-QT-TTTT;
todn BM07 CYK-QT-TTTT;
theo | BM0§ CYK-QT-TTTT
quy
dinh
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QUY TRINH

THANH TOAN THONG THUONG

M3 hiéu: CYK-QT-TTTT
Ngay ban hanh: 08/3/2023

6. BIEU MAU

TT | Tén biéu miu Mai hiéu
1 | Gidy dé nghij thanh to4n BM01_CYK-QT-TTTT
2 | Bang ké dé nghi thanh toan BM02_CYK-QT-TTTT
3 Bang k€& mua vét tu, hang hoa BMO03 CYK-QT-TTTT
4 | MAusb 08a BM04_CYK-QT-TTTT
5 | Giay rat du toan ngan sach BM05 CYK-QT-TTTT
6 | UNC BM06 CYK-QT-TTTT
7 | Phiéu thu BMO07 CYK-QT-TTTT
8 | Phiéu chi BM08_CYK-QT-TTTT
7.HO SO LUU
TT Thong tin dang vin bin dwgc luu Noi luu Thoi gian luu
(ban goc/ ban
chinh)
1 | Gidy dé nghi thanh toan KTTT Vinh vién
2 | Bang ké dé nghi thanh toan KTTT Vinh vién
3 | Bang ké mua vét tu, hang hoa KTTT Vinh vién
4 | Mausb 08a KTTT Vinh vién
5 | Gidy rat du toan ngin sach KTTT Vinh vién
6 | UNC KTTT Vinh vién
7 | Phiéu thu KTTT Vinh vién
8 | Phiéu chi KTTT Vinh vién
9 | Céc chung tir dugce thanh todn c6 lién quan KTTT Vinh vién

CYK-QT-TTTT
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TRUONG CAO PANG Y TE KHANH HOA

GIAY PE NGHI THANH TOAN
So: ......

Thoi gian thuc hién: .....coovveveeneen trngay .....coeevenn. AéN NZAY .o
Vi cac ching tirng kém theo:

STT Noi dung S lugng chimg S tién Ghi chu
tir goc kem theo

Cong:
S6 tién dé nghi thanh toén: ............... (BANG Chi: ... )
Ngay... ... thang... ... nam 202...
Nguoi dé nghi  Phu trach Ké todn thanh K& toan trwuémg  Thii trudng don vi
thanh toan b phan toan (Ky. ho tén) (Ky, ho tén)
(Ky, ho tén)
(Ky, ho tén) (Ky, ho tén)

BMO01_CYK-QT-TTTT Ngay ban hanh: 08//2023 Trang 1/1



TRUONG CAO PANG Y TE KHANH HOA

BANG KE PE NGHI THANH TOAN
Ngay... ... thang... ... nam 202...

Ho tén ngudi dé nghi thanh toan:

..............................................................................................

Noi dung cong viéc:

..................................................................................................................

Dia diém t6 chirc thuc hién:

......................................................................................................

Thoi gian thuc hién: ......cccovvveenenene 111 85177 | déN NEAY ooovoeee e,
STT Noi dung chi S6 tién Ghi chu
A B 1 C
Cong
KEMITNEO. - ... e eeoivie o r s brmsaiammmmnns o on w ching tir g

S4 tién tam tng:
S tién thuc chi:

S6 tién dé nghi thanh toén: ............... (BANZ ChTl: ..o )
Nguwoi dé nghi  Phu trach b Ké toan Ké todn trwéng  Thii truéng
thanh todn phén thanh toan (Ky, ho tén) don vi
(Ky, ho tén)
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

BM02_CYK-QT-TTTT Ngay ban hanh: 08/3/2023 Trang 1/1




TRUONG CAO PANG Y TE KHANH HOA

BANG KE MUA VAT TU, HANG HOA
Khdanh Hoa, ngay.....thdang ......ndm

..................................................................................

MY W v i o B St S 16 SR AW 585105, 8814 et ot e K R 5
Ti‘;.{n, quy cach,
A « A 5. - - . A ~
STT 'phal‘l‘l chat l:ang TCEI nguoi bidn Poac B({n vi So Don gid Tl*ﬁmh
héa, vt tw, cong cu, dia chi mua hang tinh Irong tien
dung cu

Téng sb tién:

Ngwoi mua Ké todn trudng Hi¢u truong

BMO03 CYK-QT-TTTT Ngay ban hanh: 08/3/2023 Trang;: 1/1



Khong ghi vao
khu vuce nay

MAu sb 16al
Ky hiéu: C2-02a/NS

GIAY RUT DU TOAN NGAN SACH NHA NUOC

Thuc chi 1 Tam Chuyén khoan o
ung [ Tién mat tai
KB O
Tién mat tai
NH O

Pon vi rit du tOAN: ..o

Tai khoan:Tai KBNN: .........c.c........

Tén CTMT, DA..cpevreocvereooesree ME CTMT, DA oo
86 CKC, HDK: S8 CKC, HDTH: oo

” Mi Mai
- . Mai Mai 3 2 £ L2
INoi dung thanh toin NDKT  |chwon nganh |nguon [So tién
& KT  |NSNN

(1) ) 3) 4) ) (6)

Tong cong
Tong s6 tién ghi bang Chi: ....vvvvvvvveroececcesscoeeee PHAN KBNN GHI
Don vi nhan ten: .......oovevieiiieieeeee e, N TE: sosviiionsss
BHACHE ivcciminsmsisinessistsismrmmonssnsasseonsoasnarnrssssesasuonssssmsssssmassss L6 1 ) [ ———
W BB s somionss s SN T i s satmmrnnmmammemssrm e R RO RO S No TK: ...
TRIRBINDNUNHE: «.covovvimmmosmmmmremmnsrssisusss fisssssssiinssssstmmasenses COTK: ...ccvvanrnne
Hofc nguoi S HER: ... asiosossssasens T NoTK: oo
S0 CMND: ............. Cap ngay: ............. Noiedp: ... 6 1K ciosissisrenenvons

Ma DBHC: ...
Ngay. thang....... nam......... Ngay ... thang ... nam ...
Nguwoi nhén tién Ké todn truéng Thi truong donvi
(Ky, ghi ho tén) (Ky, ghi ho tén) (Ky, ghi ho tén, dong dau)
KHO BAC NHA NUOC

Ngay ... thang ... nam.....
Thi quy Ké toin K¢ toan trwimg Giam dbc

BMOS CYK-QT-TTTT Ngay ban hanh: 08/3/2023 Trang 1/1



Khoéng ghi vao Miu s6 16¢1
khu vuc nay Ky hi¢u: C4-02a/KB

UY NHIEM CHI
Chuyén khoan O Tién mit tai KB O
Tién mit tai KH O
Léap ngay.....thang.....ndm.....

. o e A
B WU BHBIEL 0505 5o 53 0 e 55 556,507,458 T et 6 SRR 10,55 55,05 Tk Bh 550 0 50 0 50 B0 SRS 0 5
1A CRE: oo e

.............................................................................

W EOMY: ;v o omumamnmnsmn e s &8/00 45 B oy 50 7 5 55 5 95 50 BB Rt o8 SO R S S S B SRR

B DB ART IR o1 o055 s s sisi s snsisaibinrsinsmensmsinsnamsns somaars s o o s oo st e ses s

Ma ngudn| Nién dd
NS NS

(1) (2) (3) “4)

Noi dung thanh toan S6 tién

Tong cong

Tong s6 tién ghi BANEG ChT: ...evvveee it
DON VI AN HEIN: 1. e e e e e e e e
IIMACIITE < o seanananmsmasin.cnes i 5 55 56 55,05 65 505 55 550 5.5 . 1t 51y b 8 S0 Mimsiis = ¥ mem mimm i smm o i o e
AL KOAN: ..ot e e e
Tai Kho bac Nha nudc (NH): ..o

BIORC BUIER DI BUOIE cvosenimmam v o e s a5 v 8.5 35,950 55,075,508 45 % B0 B4 58 0% Bl e w08 706

S6 CMND:................ CAP NZAY:evvveieeeeennn, NOT CAP: .o,
KHO BAC NHA NUOC PON VI TRA TIEN
Ngay....thang....ndm.... Ngay....thdang....nam.... ~ Ngay....thang....nam....
Thi Ké Ké  Giam Nguwoi nhin tién Ké toan Chii tai
quy toan  toan dbc (Ky, ghi ho tén) trueéng khoan
truéng (Ky, ghi ho  (Ky, ghi ho
tén) tén, dong
dau)

BM06 CYK-QT-TTTT - Ngay ban hanh: 08/3/2023 Trang 1/1



Truomg Cao déng Y té Khanh Hoa

M2 QHNS: ..oveeeeeeen,

Ho va tén ngudi ndp tién: .........
EHRER .vviesnmsmnmmiiisasvsin
Midun: ...ovumnnaaians
SO HEN: oo
(viét béng CHE): covcoeesssvussrssmmasinns
Kem theo: ...ccoovvvvveiiicieieeeen

THU TRUONG DON VI
(Ky, ho tén, dong dau)

DPa nhén du so tién: - Bang so: ..

- BANg Chill: woooveveeveereeeeeerers

NGUOI NQP
(Ky, ho tén)

+ Ty gid ngoai t€: ....covevverneennne.

+ S6 tién quy doi:

BMO07_CYK-QT-TTTT

MAiu sb: C40-BB

(Ban hanh kém theo Théng tw sé6 107/2017/TT-BTC
ngay 10/10/2017 ciia B¢ Tai chinh)

PHIEU THU
Ngay.....thang ... ... nam... ... ... Quyén sd: ........
SO e,
No: oo,
07 vmmiene s
.......................................................................... (loai tién)
KE TOAN TRUONG NGUOI LAP

(K9, ho tén) (KY, ho tén)

..........................................................................................

Ngay .....thdng......nam .....
THU QUY

(Ky, ho tén)

..........................................................................................

Ngay ban hanh: 08/3/2023 ~ Trang: 1/]



5,01 s Mjiu s6: C41-BB

Ma QHNS: ..ovvvevvieannnn, (Ban hanh kém theo Théng tw s6 107/2017/TT-BTC
ngay 10/10/2017 cua B¢ Tai chinh)

PHIEU CHI
Ngay....thang .....ndm... ... ... Quyén sb: ........
T H
No: e,
E05 s osirmonsnns
HO va t8N NZUST NHAN HEN: .ovvoeveveeieeoeeeeeeeeeecee oo
5T R
DL BBIEE .....counusuioiommssssismitiommsmssssssms niaissiihinsemssasessserssnssrmmsssiadesstonss tusathsssseme ses o bbmisnse
SO TEN: ovovveeeeeeeeeeeeee oo s oot (loai tién)
(viét BANG CHTE: eoorvvvrseesseoeeeesseeeeeoe e eeseseee s ssee s eeeeee oo oo
K@M the0: ..ot
THU TRUONG DON V] KE TOAN TRUONG NGUOI LAP
(Ky, ho tén, dong ddau) (Ky, ho tén) (Ky, ho tén)
Da nhan dl 86 tiEN: = BANE SO: .....oovvveeveeeeeeeeees oo
= BANG CRI oo oo
. ) Ngay ... thdng... ... nam ...
THU QUY NGUOI NHAN TIEN
(Ky, ho tén) (Ky, ho tén)
F TR BUEDBOBIIRE oo icsiumsissnsnssivisessnsiisnisssssiss ssaemsmeessomnasy soasesmaseouse s coerssamtsns as codmms st i it
SO AN QUY BBI: vvvvvveeeeeersoesssseeeeeeeeeeeeeeseeessesseeeeseseeeee s e eeee oo e oo eeeeeeeeee
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